
ABOUT ART BUDDIES
Art Buddies is a small charitable organization 
that inspires children from low-income 
neighborhoods through the power of creative 
mentoring.  It was founded in 1994 by former 
art director/designer, Sue Crolick, who was 
succeeded in 2013 by creative leader,  
Scott Mikesh. 

Art Buddies runs after-school programs to 
help students in 3rd – 5th grades discover 
their creative potential, build confidence,  
and envision a brighter future.  We pair  
the children, one-on-one, with creative 
professionals from all sorts of exciting  
creative fields, including marketing,  
advertising, graphic design, interior design,  
and architecture.

Our after-school programs meet weekly for 
7–10 weeks, during which each child creates 
with their very own Art Buddy.  Mentors help 
kids think of their own interests, strengths and 
dreams, then create an imaginative costume 
that reflects their unique vision.  Art Buddies 
ends with kids presenting their creation to 
the group and marching in an exciting school 
parade, followed by a professional photoshoot 
for kids and mentors.

Art Buddies currently has one full-time 
employee, two part-time contractors, a 
10-member Board of Directors and a 
20-member Advisory Board. Our annual 
budget is approximately $150,000.  We 
currently run fall and spring programs at three 
partnering schools in Minneapolis and St. Paul. 
Each year, we recruit 200 creative mentors  
to work with an equal number of children.   
We have recently expanded, with ambitions  
to expand further.

JOB SUMMARY
Art Buddies seeks a dynamic and effective 
leader for the full-time position of Executive 
Director.  The ideal candidate will have a 
passion for helping kids discover their creative 
potential and a talent for the fundraising 
necessary to run and expand the program.

The Executive Director must be a leader, 
fundraiser, creative problem-solver, persuasive 
communicator, and public speaker.  They must 
be able to manage a small staff, understand 
nonprofits, and oversee legal, accounting and 
governance matters.  A familiarity with the 
commercial art world — including advertising, 
design, and marketing — is a plus.

Art Buddies® is a 501(c)3 charitable organization founded in 1994.     |    artbuddies.org

Executive Director Job Description

SALARY
$50,000 – 60,000/year (based on skill level  
and experience) with employee benefits.  
Salary has the potential to increase, based  
on annual performance, fundraising, and 
program development.



• Passion for, and understanding of,  
the organization’s mission 

• Strong abilities in writing, marketing,  
communication, and social media

• Strong leader, planner, and manager

• Proven sales or fundraising skills is a plus
• Fiscal management strengths
• Public speaking skills with a talent for  

inspiring an audience of both  
children and adults

PROGRAM MANAGEMENT
• Help recruit creative mentors within the  

local community by seeking new relationships  
and cultivating current relationships.   
A familiarity and connection with the  
commercial art community — including  
advertising, design, and marketing —  
will help with volunteer recruitment.

• Work with staff to manage a variety of  
program details

• During the program, present orientations  
to large groups of creative mentors

• Produce and review program evaluations
• Prospect new ideas for program growth  

(with a recruiting and fundraising plan to  
support new opportunities)

• Tweet, blog, and post on various social  
media platforms about Art Buddies 

• Update and refresh website
• Work with public schools and community 

education staff 
• Seek donations for art and collage materials

ORGANIZATION MANAGEMENT
• Effectively lead, manage, and develop staff
• Collaborate with staff to set priorities for  

tasks and objectives
• Hire and evaluate staff within the limits of  

the budget 
• Oversee the organization’s technologies,  

including its database, website, and  
online presence

30% 

30% 

JOB RESPONSIBILITIES

REQUIRED QUALIFICATIONS

FUNDRAISING
• Develop new, creative ways to raise money 

and execute a plan for it
• Continue to execute annual fundraising plan, 

including a fall postal mail campaign and  
spring fundraising party

• Write grant proposals to foundations, 
corporations, and government sources

• Plan carefully to meet all grant deadlines
• Proactively seek new donations 

FINANCIAL MANAGEMENT
• Create, update, and manage annual budgets

• Work with bookkeeper and accountant 
to prepare tax returns, profit and loss 
statements, etc.

• Pay all bills, including professional fees, 
subcontractors’ and office expenses 

BOARD MANAGEMENT
• Work with Board chair to plan and schedule 

quarterly Board of Directors meetings
• Create agendas, financial reports, budgets  

for regular Board of Directors meetings 
• Manage Advisory Board throughout the year, 

assigning them tasks such as event staffing, 
fundraising, volunteer recruitment, etc. 

• As board members retire, help seek new 
candidates and invite them to join the board

• Work with Board to ensure an effective 
long-term strategy

15% 

15% 

10% 

APPLY NOW:
www.artbuddies.org/job-posting-executive-director 

Questions?  
Email Heather Olson, Executive Director Search Manager: heather@soladayolson.com


